
ATTACHMENT 6.1

 Documents
 a. Lab Director’s Approval
 b. Sponsored Conference Approval          

     Request Form (Part 1-4)

 Concurs

 Approves/Rejects
 Returns

 Notify

 Documents
 a. Lab Director’s Approval
 b. Conference Attendance      
Approval Request Form
 c. SC Questionnaire
 d. Attendance List
 e. Agenda/Website 

 Reviews
 Forwards

 Concurs

 Approves/Rejects
 Notify

Sponsored/
Cosponsored
Conference

DOE Fund: >$10K

Attendance
Requests Above 
Lab’s Delegated

Threshold
(Site Office 

Determination up to 
$25K)

(1)   Laboratory
   Submits Request

(2)    Site Office
         Manager  

(3)    SC AD(s)
Program Office(s)

(4)    Site Office
          Manager

(5)   Laboratory

(1)   Laboratory 
Submits Requests

(2)    Site Office
         Manager

(3)   SC AD(s)
  Program Office(s)

(4)   Site Office
         Manager

(5)   Laboratory

SC Approval Process

SCMS Rev. 3.0/Conf_Exh2.pdf 1 of 1 (05/2008)


